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Position Description Overview 

Position Title Senior Financial Accountant  

Position ID Code FIN008 

Work Area, Division Finance, Finance & Risk 

Reports To Finance Manager  

Direct Reports Nil   

Award No Award Applicable 

 

Proudly Perkins 

Our Vision 
A pioneering Western Australian medical research institute improving health 
outcomes globally.   

Our Purpose Helping people live healthier, longer lives.  

Our Values 

Respect 
Respect is at the core of our organisation. We treat everyone in our diverse 
community with honesty, integrity and respect. 

Innovation 
We are a talented group of like-minded individuals at the forefront of modern 
medical research, using our creativity and the latest technology in our relentless 
quest for medical breakthroughs. 

Passion We bring a passion and commitment to every aspect of our work. 

Collaboration 
We recognise the power of working closely with each other and our collaborators 

to achieve the outstanding results for which we strive. 
 

Diversity and Inclusion Statement 
At the Perkins, we value, embrace, and celebrate the strength of our diverse experiences, thoughts, and beliefs. We 

are committed to a safe, equitable and inclusive culture where every person can innovate and thrive. This enables 

us to deliver pioneering research that improves global health outcomes.   
 

Position Purpose 
Drive excellence in financial reporting and compliance, implement and uphold robust accounting practices, 
champion efficient audits, continuously improve systems and controls, and provide clear insights that strengthen 
financial integrity and empower the Perkins to achieve its purpose. 

 

Position Outcomes and Key Goals 

1. Deliver accurate and timely financial reporting and analysis that supports effective decision-making. 

2. Ensure adherence to sector-specific funding and regulatory requirements. 
3. Ensure compliance with all relevant accounting standards and internal policies in day-to-day operations. 
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Key Duties/Accountabilities 
1. Lead the preparation and review of statutory financial reports, including consolidated financial statements for 

the Perkins Group, in compliance with AASB and ACNC standards. 

2. Oversee group consolidation activities on a periodic basis, ensuring consistency in accounting policies across 
the group. 

3. Conduct compliance research and prepare high-quality papers for the Executive, Board and Audit & Risk 

Committee on technical accounting and reporting matters, including compliance with new and existing 
accounting standards. 

4. Participate in the audit process, acting as a key liaison with auditors to ensure smooth and timely completion. 
5. Prepare and lodge Business Activity Statements (BAS) and Fringe Benefits Tax (FBT) returns in compliance with 

regulatory requirements. 

6. Manage grant accounting and provide support for both internal and external stakeholders. 
7. Perform and coordinate month-end and year-end closing activities, including journal entries and balance sheet 

reconciliations within scheduled timeframes, and ensuring accurate and timely group financial submissions. 

8. Oversee Accounts Receivable, Accounts Payable and Payroll functions to ensure accuracy, timeliness, and 

compliance with accounting standards and ATO requirements. 

9. Manage company treasury duties including daily cash and investment reporting, initiating term deposits, 

maintaining operating bank account balances, coordinating bank users and credit card changes and reviewing 
weekly bank payments. 

10. Provide accounting support for capital projects and facility management activities. 
11. Prepare budgets and forecasts for assigned business units in collaboration with the Financial Planning & 

Analysis Partner. 

12. Ensure financial integrity across reporting systems and processes, safeguarding data accuracy and consistency. 

13. Support initiatives to enhance internal controls and optimise financial processes for improved efficiency. 
14. Complete other duties as requested by supervisor and/or manager.  

 

Selection Criteria – Qualifications, Licences, Skills, Knowledge, Experience  
1. Tertiary qualification in Finance or Accounting (or similar) with professional membership as a Chartered 

Accountant or Certified Practicing Accountant. 
2. Proven expertise in statutory and management reporting, ensuring compliance with Australian Accounting 

Standards (AASB) and industry regulations. 
3. Knowledge of complex accounting standards including revenue recognition and reporting. An understanding of 

compliance relevant to the medical research sector is desirable. 

4. Demonstrated experience coordinating external audits, managing audit deliverables, and addressing audit 
queries effectively. 

5. Familiarity with ERP systems and financial reporting tools and the ability to contribute to process improvements 
and system optimisations. Experience with Technology One is desirable. 

6. Experience supporting budgeting and forecasting processes with strong analytical skills to assess variances and 
financial trends. 

7. Excellent interpersonal and communication skills to build relationships with diverse stakeholders across senior 

management, operational teams and auditors. 
8. Proven ability to analyse complex financial information, identify key issues, and propose practical solutions. 
9. Experience mentoring junior staff and working collaboratively within multidisciplinary teams to achieve 

financial objectives. 
10. Experience in the medical research, healthcare, or not-for-profit sectors or familiarity with grant and fund 

accounting processes (desirable).  
11. Satisfactory National Police Certificate. 
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Special Requirements  

1. Nil.  

 

Key Working Relationships 
1. Perkins Finance Team.  

2. Research Group Leaders and Research Development Office. 
3. Professional Services Teams. 
4. External stakeholders, including Auditors, government agencies, financial institutions, insurance brokers, Cygnet 

West, Universities, funding bodies, and peak bodies (i.e. AAMRI).   
 

Work Health and Safety  
1. Take reasonable care for the health and safety of self and others. This includes taking appropriate actions to 

avoid, eliminate or minimise hazards. 
2. Act honestly and report all incidents, hazards, and injuries immediately.  
3. Comply with any reasonable instruction given, or policy or procedure administered, by the Perkins that 

supports the Perkins to provide a safe work environment. 
4. Use equipment and materials as trained and required, and according to the manufacturer’s instructions. 
5. Actively promote a positive safety and health culture, demonstrating attention to physical, mental, emotional, 

cultural and psychological safety.  

 

Professional Development 
1. Accept responsibility for updating knowledge and skills related to professional practice. 
2. Actively participate in performance feedback, reflecting on own performance and growth opportunities.  
3. Contribute to the creation of development and performance goals. 

 

 


